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Return to Hillel at the University of Oklahoma Plan 
 

Introduction 

 

As the University of Oklahoma (“OU”) and students navigate the unprecedented time of the 

COVID-19 pandemic, OU Hillel is working with our Board of Directors and student leadership to 

adopt policies and procedures guided principally by medical advice, while being cognizant of 

critical and enduring Jewish values. The Return to Hillel Task Force consisted of members of the 

OU Hillel Board of Directors Executive Committee, which includes Jeff Kline, Michael Korenblit, 

Ari Berkowitz, Beth Pepper, Dan Schwartz, Lance Friedensohn, and Kasi Shelton. The Task Force 

began meeting in March 2020 to address all issues regarding the return to Hillel process, and 

continues to meet as needed. 

 

The first order of business was to develop guidelines for the staff to be able to return to work in 

the building on a regular basis. The plan is for the staff to begin to return to work in the building 

commencing as early as August 11, 2020, at least on a rotating basis. The next order of business 

was the development of guidelines for holding services and events in the building with students 

and community members in attendance. While we closely follow the data regarding the incidence 

of positive COVID-19 cases in Cleveland County, it is anticipated that in-person events will 

not take place at the Hillel building during the fall 2020 semester. However, the Task Force 

will continue to review guidelines issued by university, local, state, and federal authorities, and 

may adjust this determination at a later date.  

 

In developing the proposed Return to Hillel policies and practices, the Task Force considered the 

Centers for Disease Control and Prevention (“CDC”) guidelines, State of Oklahoma laws, City of 

Norman ordinances, as well as other reopening guidelines and practices from Hillel International, 

and other local and regional religious organizations. The Task Force considered each of these 

issues from both a medical and legal perspective, keeping in mind our objective, which was to 

allow the Hillel community to return to the Hillel as soon as it is prudent and safe to do so.  

 

The Task Force believes the policies and procedures proposed herein have been carefully 

considered and are reasonable in light of the current COVID-19 related health concerns for our 

community. The Task Force intends to update these plans as new best-practices and information 

dictate.  

 

The Task Force adopts the following “Return to the Hillel Plan” to be effective, August 11, 2020.  
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Return to Hillel Plan 
(Effective August 11, 2020) 

 
I. Contact Persons 

a. Questions or concerns regarding this Plan should be directed to the Executive 

Director or Board President.  

i. Executive Director, OU Hillel: Kasi Shelton 

• Phone: (718) 872-8089 

• Email: executivedirector@ouhillel.org 

ii. President, Board of Directors: Jeff Kline 

• Phone: (214) 403-5164 

• Email: jeffwkline@gmail.com 

 

II. Office/Staff Requirements for COVID-19 

a. Masks: 

i. Staff shall wear masks in common areas when other persons are inside the 

building. If no other persons are inside the building, masks are not required 

to be worn.  

ii. Staff shall wear masks from the time they get out of their car, until they are 

in their own office with the door closed. When doors are open, masks should 

be worn, unless no other persons are inside the building. 

iii. Staff will be provided cloth masks and will be responsible for disinfecting 

their masks by washing them at home.  

1. Staff will be trained in proper donning and doffing of masks. 

2. Disposable masks have also been obtained and are available to be 

used as needed.  

3. To conserve personal protective equipment, the same disposable 

mask should be worn until it is visibly soiled.  

iv. Hillel may also provide disposable masks for staff or others who come to 

the building without bringing one.  

b. Hand Sanitizer: 

i. Alcohol-based hand sanitizer will be placed near each entrance/exit of the 

building. Each staff member should use hand sanitizer regularly throughout 

the day, specifically upon entering the building, before eating, after using 

the restroom, entering/exiting their office, and after touching surfaces in 

common spaces.  

ii. Hand sanitizer shall be placed strategically throughout the entire building.  

iii. The soap dispensers in the bathroom will be checked regularly so that they 

remain usable.  

c. Cleaning Surfaces: 

i. Counters and doorknobs should be wiped down with disinfectant wipes (or 

spray with paper towels) at the beginning and end of the day, and after 

anyone has stopped at the front desk for conversation or to conduct business.  

ii. All pens and other shared office supplies need to be disinfected before 

putting away for someone else to use.  
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d. Staff members acknowledge they are aware of risk factors and a self-assessment 

checklist that they agree to consider each morning before coming to the office.  

 

IF THE ANSWER TO ANY QUESTION BELOW IS YES, call Kasi Shelton, 

Hillel Executive Director, at (718) 872-8089, and leave a message for a return 

call. Do not come to the office until you have been cleared by the Executive 

Director.  

 

1. Have you tested positive for COVID-19? 

2. Have any of your family members or others that you have been in 

close contact with tested positive for COVID-19? 

3. Have you been advised to self-isolate by a healthcare provider?  

4. Do you have a recent onset of any of the following potential 

COVID-19 related symptoms: cough, shortness of breath, fever, 

sore throat, muscle aches, loss of smell or taste, or GI issues? 

 

e. If a Staff member begins to exhibit symptoms of illness during the day, the Staff 

member must leave the building immediately. 

i. A Staff member who has exhibited signs of illness at work is expected to 

go to their physician for an assessment and appropriate testing. The Staff 

member may return to work after cleared by their physician, or if test results 

are negative.  

ii. Other Staff members shall continue to monitor themselves for symptoms or 

illness. 

iii. If a Staff member tests positive for COVID-19, the Task Force will consider 

appropriate measures on a case-by-case basis.  

 

f. Signage shall be posted in common areas throughout the building reminding people 

of best practices for prevention of illness: Distance, Face Masks, Sanitizing. 

 

g. Dedicated bathrooms with cleaning supplies.  

i. Bathrooms need to be cleaned and disinfected daily.  

ii. Wipes or disinfectant spray will be available for individuals to use at their 

discretion.  

iii. No more than one person should be in a restroom at a time.  

iv. Since the building is closed to the public, Staff members are invited to 

designate restrooms as “their own.” 

 

h. Virtual Meetings: 

i. Staff members are encouraged to use technology as much as possible to 

conduct virtual meetings. 

ii. Staff meetings are encouraged to be held virtually. If an in-person Staff-

only meeting is necessary, face masks must be worn, and the Staff members 

must keep a distance of at least 6-feet from each other.  
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iii. If an in-person meeting is deemed necessary at the Hillel building, visitors 

must wear face masks, keep a distance of at least 6-feet from others, and use 

hand sanitizer in the building.  

iv. Meetings should be held on the outside patio; however, Staff can choose to 

have meetings in other places with the permission of the Executive Director. 

The Staff member is responsible for wiping down all surfaces that may have 

been touched by the Staff member and/or visitor.  

 

III. Events/Activities Held by OU Hillel (at the Hillel Building or Off-Site) 

a. Events held on OU’s campus will comply with the restrictions imposed by OU.  

b. Events held off-campus will comply with local municipal and state restrictions, as 

well as any recommendations from the CDC.  

c. Student and community events/activities are encouraged to be held by electronic 

means. 

d. Student and community events/activities may be held off-site and should be held 

outside (i.e. the duck pond, patio, etc.).  

e. The number of participants may be limited to encourage social distancing. Pre-

registration is required in order to attend in-person events/activities.  

f. To attend any in-person event/activity, the student or community member must ask 

themselves the following questions: 

 

1. Have you tested positive for COVID-19? 

2. Have any of your family members or others that have been in close contact 

with tested positive for COVID-19? 

3. Have you been advised to self-isolate by a healthcare provider?  

4. Do you have a recent onset of any of the following potential COVID-19 

related symptoms: cough, shortness of breath, fever, sore throat, muscle 

aches, loss of smell or taste, or GI issues? 

 

If the answer to any of these questions is ‘yes’, the student or community member 

shall not participate in the event/activities.  

 

g. The student or community member’s name and contact information will be 

recorded to ensure our ability to perform contact tracing, if necessary.  

h. The student or community member will wear a mask during the entirety of the 

event/activity. 

i. The student or community member will be required to use hand sanitizer before the 

event/activity.  

j. For the remainder of 2020, all Board of Directors and committee meetings will not 

be held in the building and are encouraged to continue meeting virtually. 

k. High Holiday Services: 

i. At this time Hillel does not plan to host in-person High Holiday services but 

may host a Tashlich service at the Duck Pond on campus (subject to the 

above restrictions).  

ii. Students and community members are encouraged to attend virtual services 

at other congregations. 
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iii. Hillel will help students and community members try to find virtual 

services. 

 

IV. Building Visitor Policy 

a. Until further notice, visitors are not permitted in the building. This limits people in 

the building to: 

i. Staff; 

ii. Postal service/deliveries; and 

iii. Persons explicitly invited beforehand by a Staff member. 

 

b. Visitors are permitted at the sole discretion of a Staff member or Board President. 

c. If a visitor is permitted in the building, the visitor must ask themselves the following 

questions: 

 

1. Have you tested positive for COVID-19? 

2. Have any of your family members or others that have been in close contact 

with tested positive for COVID-19? 

3. Have you been advised to self-isolate by a healthcare provider?  

4. Do you have a recent onset of any of the following potential COVID-19 

related symptoms: cough, shortness of breath, fever, sore throat, muscle 

aches, loss of smell or taste, or GI issues? 

 

If the answer to any of these questions is ‘yes’, the visitor shall not enter the 

building.  

 

d. The visitor will wear a mask from the time they get out of their car, until they return 

to their car. 

e. The visitor will be required to use hand sanitizer upon entering the building.  

f. The visitor should use caution by trying to avoid touching surfaces unnecessarily.  

 

 

*** This policy shall remain in effect until further vote of either the 

Board of Directors or the Executive Committee, as allowed by the 

Hillel Foundation at the University of Oklahoma By-Laws. *** 
 

 


